
Georgia Department of Publ ic  Health 
Food Sani ta t ion  Service 

ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATION; 
RECORD WILL COMTIMUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATED 

.b 

S t a t e  regula t ions  requi re  t h a t  food establishments submit on appl ica t ion  t o  t h e  l o c a l  
hea l th  department and t o  the  State  Off ice  f o r  review of plans and spec i f i ca t ions  f o r  
construct ion of food serv ice  establishments. The state o f f i c e  reviews the  plans and 
spec i f ica t ions  t o  check f o r  compliance of state regulat ions.  Notations are made and 
re fer red  t o  t h e  l o c a l  hea l th  department f o r  them t o  check on compliance on nota t ions  
o r  adjustments. Correspondence regarding each type  of food establishment i s  maintained 
as t h i s  is  a one t i m e  construct ion usually.  

I n s t i t u t i o n a l  - Penal,  educat ional ,  medical eva lua t iona l  psychia t r ic ,  nursing homes 
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16. Does the  series c o n t a h  classified information requiring securi ty  handling? 

18. Could t he  h c t i o n  be performed i f  the  f i l e s  were l o s t  or destroyed? 

19. Is the series ( o r  major portion of it) regularly microfilmed? If yes,  why? r 1  f l  

[ I  I1 

22. Is the series affected by Federal o r  grant funds? 
. .  . ~ 

~. 

a.[]STATE. b.[]STAT.m  OF^' c. []AUDIT d . f ]FEDE&~ e.[&DMINISTMTIVE f.~[]HISTORICAL 
LIMITATION PERIOD 'LAW DECISION VALUE 

(Cite Law, Statute, or other reason for the retention requirement) 

-- 

A.[]Destroy .. immediately after cut off .  
.. -. _ -  B.hJHold i n  current f i l e s  area month(s)/ 1 . y ear(  s I~, then : 

1 hJDestroy. 
2 []Transfer t o  records center;  hold yeads )  , . then:  

b []Transfer h i s t o r i c a l  material t o  Archives ; 
a ,  [ I ~ e s t r o y .  

destroy remainder. 
3 [ I ~ e s t r o y  a f t e r  audit ( o r  y e a d s )  after audi t ) .  

C. []Hold i n  current f i l e s  area indef in i te ly .  
D. []Hold i n  current f i les  area year(  s) , then t r ans fe r  t o  Archives permanently. 

E. []Other 

I (Indicate brief ly  rationale for recomnendations above/or write additional remarks) : 

i n  Paragraph 2 5  


